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Munnpocgemnienus: KbP

[IpoTokom OT « _ » 2023 . No

MMOJIOKEHHUE

00 OpraHu3alMOHHO-METOAUYECKOM OT/eIe
IJIOJA I'bOY JAT «CoJiHeuHbIH ropom»
MuUHHCTEPCTBA NPOCBEIEHHs] U HAYKH
Kaoapauno-banxapckoii Pecy6iukn

1.0BIIUE ITOJIOKEHUSI

1.1. OprasusanuoHHO-MeTOAMYecKHi otaen (manee - OTHen) BXOAUT B CTPYKTYPY
TocyapcTBEHHOr0 6ro/pkeTHOT0 — obpasosarensHoro yupexnenus LIZIO »I'BOY «IAT»
«ConHeuHBIl TOpOA» (majee IO TEKCTy - YUPEKICHHE), IOAYUHACTCA IUPEKTOPY U
samecTuTemo qupekropa-pykoBoutemo IJIOJ], paGoraeT Ha OCHOBAaHHH YTBEPKICHHOIO
INTATHOTO PACTTMCAHUS X HOPMATHBHO PErTTAMEHTUPYIONIHX JOKYMEHTOB.

1.2. Hacrosmee [losokeHue OIpenenseT NPaBOBYXO M OpPraHU3allMOHHYIO OCHOBY
JeSITeNIBHOCTH 1 OPsIoK paboTel OTaena.

1.3.  OpraHu3alMOHHO-METOIMYECKUH OT/EN B CBOCH AEATEILHOCTH PyKOBOACTBYETCA
3akomoM P® «06 obpasopammm» or 29.12.2012 Ne 273-@3, Konuemnmuedl pasBATHS
JOTOTHATENBHOTO 00pasoBanust B PO u npyrumu (enepalbHbIME aKTaMH PO B obnactu
obpazosanusi, YcraBoM, [IpaBuamu BHYTPEHHETO TPYIOBOTO pacriopsaKa IO I'BOY «JAT
«ConHeuHbi ropoa» U HacTosmuM [lonoxenueM.

1.4. JIoJKHOCTHBEIE OOS3aHHOCTH COTPYIHMKOB OTziena ONpPENENsrOTCs TPYAOBBIMH
JOTOBOPAMH C HUMH, JIOJDKHOCTHBIME HHCTPYKIMSAMHU H HACTOSIIIM [10TI0KEHHEM.

2. IEJHA, 3AJAYU 1 ®YHKIIUU

2.1. OcHOBHOH IeNbI0 JEATEIbHOCTH OTHeJa SBIAETCS HayYHO-METOAMYCCKOC
COIPOBOYKICHHE PA3BUTHSI JOTIOTHATEILHOTO 00pa3oBaHus X BOCITUTAHHUS netel YupexaeHusl.

2.2.  Bapgauu oTmena:

- CO3/IaHMe YCIOBHMM Ul pealu3alu IpOorpaMM IOBBIIIECHUS KBaTuUKaLuud U
TIOBBIIIEHUS TPOPECCHOHATBHON KOMIIETEHTHOCTH [IEarOrn4eCcKuX KaJapos;

- obecrieyeHe YCIOBMil Ui pead3aluy JTOMOTHUTENbHBIX O00IIepa3sBUBAIOIMX
IIPOrpaMM JOIOJHUTEIBHOTO 00pa3oBaHms JeTeH;

- Co3/aHMe eIMHOro MH(OPMAlMOHHOro ImpocTpancTea B Otxerne, ydacTHe B
CO3IaHUH €IUHOI0 HH(POPMAIMOHHOTO IPOCTPAHCTBA Y UPeIKACHHUS;

= TIPUMECHEHHUE HOBBIX I/IH(I)OpMaL[I/IOHHBIX U TEJIEKOMMYHUKaAIlHOHHBIX TEXHOJIOTUH
B O6pa30BaTCJIBHOM Impouecce,



- yKpeIUIeHue MaTepuaibHO-TeXHuYeckoi 6a3el Otaena;

2.3.  Jlns peanmusanuu 1eseit u 3anad OT/es OCyIeCTBISIET CleAYIomue OYHKIUH:

2.3.1. OcyuecTBisieT AESITeIbHOCTh MO MpobiaeMaM MOMOJHUTEIFHOr0 00pa30BaHUs H
BOCIIUTaHUS, OOOOILIEHHIO U pPACIpPOCTPAHEHUIO IEPEIOBOTO IIEarordHYeckoro OIbiTa |
WHHOBAIUH. ‘

2.3.2. OcymecTBisieT UHOOPMAITHOHHO-METOIUUECKOE COTIPOBONKICHHE .

2.3.3. Oprasmsyer pa3paboTKy HOBOTO COAEp)KaHUS M HOBBIX 00pa30BaTEIbHBIX
[IPOrpPaMM, BHEJIPEHUSI HOBBIX TEXHOJIOTHH.

2.3.4. OpraHuzyeT UHYIO AESITEeNFHOCTD, HE POTUBOPEUAINYIO Y CTaBy Y UpexkIeHuUs.

2.3.5. llpuBnexaeT KBaTH(QUIMPOBAHHBIX CIIECIUAIUCTOB Ui PabOThl B OOBEAUHEHHUSX
oTIena.

2.3.6. Ocy1ecTBIsieT HH(OpPMAIMOHHO-METOTUIECKOE obecrnieueHue
o0pa30BaTeIbHOTO IIpoliecca .
2.3.7. B3aumoneicTByeT ¢ yupeXICHHUSIMH JONOJIHUTEIRHOr0 0Opa3oBaHus JAeTeH,

OCYHIECTBIIAIOIUMHU METOAUYCCKYIO JCATCIBHOCTD. OpraHmyeT CBOKO JCATCIIBHOCTH C
APYIruUMH  OTACIaMHU y‘lpe)I(IICHI/IS{ nu C JpyruMH OpraHusalusMHu, pa60TaIOHlI/IM 10
HalpapJICHUAM ACATCIBHOCTH METOAUYCCKOI'O OTACIAa.

2.3.9. OcyuecTBisIET TBOPUECKHE CBSI3U C HAYUHBIMU YUPEXKICHUSAMH, TIPEATIPUSTUIMH,
OpraHHU3aIHsIMU.
2.3.10. Bener HoMeHKIIATYpY € OTAENA.

3. CTPYKTYPA U YIIPABJIEHUE

3.1.  PyxoBoxctBo nesrensHOCTHIO OTIETa OCYLIECTBIISET CTAPIINI METOIUCT OTACNA.

Crapummif METOIUCT HEIOCPEACTBEHHO ITOJTYUHSACTCS IUPEKTOpY YUpexIeHHs u°
3aMECTUTENIO AupeKTopa-pykoBoautento LIJIO/I.

3.2. Crapmmii METOOMCT Ha3HAYaeTCsi U OCBOOOXKIAETCS OT HOJDKHOCTH MPHKA30M
TUpeKTOpa YUperkIeHusL.

3.3. Pabora crapiero meroucra OT/esna OCYIECTBISETCS B CTPOrOM COOTBETCTBHH C
JOJDKHOCTHOM MHCTPYKIUEH, TPYJOBBIM JJOTOBOPOM, HACTOSIIM [losoxeHueM.

3.4. Crapumii metoauct Otzena:

. OCYIIECTBIISIET PYKOBOACTBO JESITENLHOCTRIO OTena;

. ONpenenser e, 3amadd, [pPUOPHTETHl  AesrensHocTH  OTmena W
MOCTIeIOBATEILHOCTD X PeATU3allii, IIPOTHO3UPYET pazputue Otaena;

o oOecrieynBaeT (QyHKIHOHHpoBaHWe OTaena, IUIAHUPYET, OPraHU3yeT U
KOHTPOJIUPYET AesTeabHOCTh OTaerna, 0TBeYaeT 3a Ka4ecTBO U 3 (HEKTUBHOCTD €ro paboThI;

» oTpe/iessieT MOPSAOK U peskuM paboTsl OTAeNa B yCTaHOBICHHOM IOPSIIKE;

. MIPOBOJIUT METOAUYECKHAE COBETHI;

. MOJITOTABJIMBAET M BHU3HPYET B YCTAHOBICHHOM MOPSAKE MPEIIOKEHUS, MIIaHbI

pabotel OTnena, MpOeKThl PACHOPSIIUTENFHBIX TOKYMEHTOB, JIOKAJIBHBIX HOPMATHBHBIX aKTOB
YapexaeHuss U Ipyrae HeoOXOMUMBbIe JOKYMEHTHI IO BOIIPOCAM, BXOISIIUM B KOMIICTEHITHIO
Otnena;

. y4acTByeT B MOAOOpPKE U pacCTaHOBKE KaJpoB, paclpeleleHuH OOsS3aHHOCTEH
Mexay padotHukamu Otzena;

. CO3J@eT YCJIOBHSI JUJISl TIOBBIMIEHUS NPO(HECCHOHAIBLHOIO YpPOBHS PaOOTHUKOB
Ornena;

8 obecneunBaeT paboTHHKOB OTzmena HeoOXomuMmol HH(poOpMalued HOpPMaTHBHO-

IIpaBOBOTO  XapakKTe€pa, B TOM 4YHCJI€ OOBOAUT JO CBEIOCHHA CBOHX pa60THI/IKOB
PacriopsIAUTENIbHBIC JOKYMEHTHI K HHBIC JIOKAJIbHBIC HOPMATUBHBIC AKThI quequeHH;{;

. AHAJIU3UPYET U KOHTPOJHMPYET HAAJICIKAIECE HCIIOJTHCHUEC pa6OTHI/IKaMI/I OTHCJ’I&
CBOHX JOJIPKHOCTHBIX O6$I33HHOCT€I>1, pacnopsaaduTCIIbHBIX AJOKYMEHTOB W HHBIX JIOKAJIbHBIX



HOPMaTHUBHBIX aKTOB quexc)leHH;I, KOOPAWHUPYET UX NCSATEIbHOCTD,

. PEACTABIIACT B yCTAHOBJICHHOM IOPSIKE IOKYMEHTBI IJIs TMOOLIPEHHs WIH
NPUBJICYCHUS K IUCHHUINIMHAPHOR OTBETCTBEHHOCTH paboTHHKOB OTena;

. MpCICTABIACT OTYET O JeATenbHOCTH OTzena 3aMeCTHTEN0 JIUpeKTopa-
pykoBoutemo [[JIO/I;

3.5  Crapmmuit meTomucTit OTHEIOM HEceT IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a;

. COOJIFO/IEHHE CAaHUTAPHBIX HOPM, HOPM H MPABHI IO OXpaHe Tpyna, IMOXKapHOMI
0e30macHOCTH;

d pean3aluio NporpaMm MOBBILIEHUS KBATH(DHUKALH;

° HECBOCBPEMEHHOE M HEKAYCCTBEHHOE BBINOJHEHUE WM HEBBLIIOIHEHHE 3a/ad,

(ynkumit, obssamHOCcTel OTHENa, HECBOEBPEMEHHYIO W HEKAYECTBECHHYIO IIOATOTOBKY U
odopMIIeHHE NOKYMEHTOB MJIM HX OTCYTCTBHE II0 BOIIPOCaM, BXOISIUIUM B KOMIIETEHIIHUIO
Otzena, HeCBOEBPEMEHHOE IIPE/CTABICHHE MM HEIpPEICTABICHHE ILIAHOB pabot, mporpamm,
0T4eTOB 0 pabore OTzena, 3a COCTOSIHME M COXPAHHOCTH OCHOBHBIX (GoHIOB, MaTepHATBLHBIX
LEHHOCTEH, 3aKpeIIeHHBIX 3a OTIeI0M.

3.6 B HemocpeacTBEHHOM MOJUMHEHUH CTapUICro METOAMCTA HAXOIATCS METOIUCTEI
1 nenaroru-opranusaropel Otmena. JlestenpHocTh paGoTHMKOB OTnena perilaMeHTUpyeTCs
JMOJDKHOCTHBIMU HHCTPYKIIUSMH.

4. COOEP)KAHUE U OPTAHU3ALIUS PABOTBI

4.1. TIlpenmerom  mestenmsHOCcTH ~— OTzena  sBjseTCS HaY4YHO-METOHYECKOE
CONPOBOXIEHHUE NIEATOTNYECKOTO KOJUIEKTHBA M OPTaHM3aI|s MEPOTIPHSITHIA.

[IpenveToM NesTensHOCTH OT/eNa SIBISETCS TAKIKe:

- OCYLICCTBJCHHME IIE€IAarOTMYECKOM, yuyeOHOH, HH(POPMALMOHHO - METOJHYECKON u
WHOH, HE 3aNpeIeHHol Y eTaBoM YupekIeH s AesITeNbHOCTH (I10 HAIPABIEHHSIM JeSTeIbHOCTH
Otnena);

4.2. OCHOBOIONATAIOLIMMY PHHIHIIAMH JESTENEHOCTH OTIeNa SBISIOTCS:

- Pa3sBUTHE TBOPYECKUX CIOCOOHOCTEH OOYYAIOIUXCS U IEeIaroros JOMOJHUTEIHLHOTO
00pa3oBaHusl ¥ COTPYIHUKOB;

- YB&XEHHUE K YCIIOBEKY, €0 IpaBaM U JOCTOMHCTRY;

- TpodeccHoHaTbHAsS KOMIIETEHTHOCTb.

5. B3AMMOJENCTBHUE

5.1. Tlpu ocymecTBIEHHH CBOHX yHKUHMH OTHENT B3aMMOAEHCTBYeT (CTPOHT CBOM
B3aMMOOTHOIICHHUS, B TOM 4YHCJIE TBOPYECKHE CBA3HM) CO CTPYKTYPHBIMH MOIpA3eIeHHIMH, U
APYTUMH  yUPEXKICHUSIMH HA OCHOBE HOPMATHBHBIX H PETNIAMEHTHDPYIOIMX JOKYMEHTOB M
IJIaHOB padoT.

5.2.  CmyxeOHble  B3aUMOOTHOLIGHHS  OTZeNa ¢ JAPYTHUMH  CTPYKTYPHBIMHU
NOJPAsACICHUAME M CIY)KOaMd 1O BOIpOCaM MPOBENEHUS PA3IMUHBIX MEpONPUSATUN
OCYIICCTBJIIICTCS HAa OCHOBE IUIAHUPOBAHMS M MOJA4YM  3asgBOK, COTJIACOBAHHBIX C
aIMUHUCTpAIUEeH.

5.3. Oruen B yCTaHOBICHHOM TIOPSANKE MOXET OCYLIECTBJISATH TBOPYECKHE CBS3H C
Hay4HBIMH, 00Pa30BATENbHBIMU YUPEKACHUSIMH, TTPEANPHITHSIMHU, OGIIECTBEHHbIMI 1 JpYrUMHU
opranusanusamu Kabapauno-bankapekoit Pecry6auku.

6. IIPABA M OBSI3BAHHOCTH

6.1  Jlns peanusanyy OCHOBHBIX 3a7ad M Gynknmit  corpymuumku OTmena HMEIOT
IIPaBo Ha:

- 3aIIUTY TPO(GECCHOHATLHON YECTH U TOCTOHHCTBA,
- IEJaroruYeckd 00OCHOBAHHYIO CBOOO.Y BBIOOpAa M MCIIOJIB30BAHUE METOIUK



00y4eHHs U BOCTIUTAHMS, yIeOHBIX TOCOOUH U MaTePHaIOB, METOJOB OLEHKH 3HAHHUIL;

- NIOBBILIEHUE KBATH(DUKAIHH.

- BHECCHHE IPEUIOKEHHUH 10 YITyYIIEHHIO ¥ MOBBIIEHUIO 3P PEeKTUBHOCTH pabOThI
¥ IPUBJICYCHHUIO JIML, BHHOBHBIX B HApYIIEHMHM HOPM IECUCTBYIOIIErO 3aKOHOJATENHCTBA K
JUCHHUIUITMHAPHON U MaTepUaIbHOU OTBETCTBEHHOCTH,

- NpEeJICTaBICHHE HHTEPECOB OTZAENA BO B3aMMOOTHOIICHUSIX C aIMHUHUCTpaLueit
YupexxaeHus.

- IPUBJICUYCHHC BHEUIHUX CHENUAIMCTOB M KOHCYJIBTAHTOB JUI peaju3alluy
COTIACOBAHHBIX C PYKOBOJACTBOM 00pa30BaTEIbHBIX IIPOEKTOB, aKIUii U Ip;

- OIPENCNATh MPUOPUTETHl MEATETLHOCTH HAa KOHKPETHBIM BpEeMEHHOW MepHonm u
IJIAHUPOBATh pabOTy B COOTBETCTBUHM C BBIOPAHHBIMH IPHOPUTETAMH B YCTAHOBJIEHHOM B
VupexIeHH# MopsIKe;

- Ha OpraHu3alMOHHOE U MaTepUAIbHO-TEXHUYECKOe 00ecIeueHue;

- paspabaTbiBaTh HOPMATHUBHBIE U DErIAMEHTHPYIOIWE JOKYMEHTHI M MaTepualbl,
COIJIACOBBIBATH U YTBEPKAATh UX B YyCTAHOBICHHOM B YUPEKICHHHU TTOPSJIKE;

- YCTaHABJIMBATh KOHTAKTBl C 3aMHTEPECOBAHHBIMH OPraHU3ALMSAMHU, YIPEKICHUSIMH,
paspabaThIBaTh COBMECTHBIE IIPOEKTHI [0 HATIPABJIEHHIO JesaTenbsHocTu OTnena;

- Ha oOpallleHue CO CBOMMM IIPOEKTaMH, NPEUIOKEHUSIMH B AIMUHUCTPALMIO U IPYTHE
CTPYKTYPEI YUPEKICHUS B yCTAHOBICHHOM IMOPSIKE.

6.2.  Orzmen o6si3an: .

- CBOCBPEMEHHO M HAJIEKAIIUM O0pa3oM BBHIIOJHATH BO3JI0KEHHBIE YCTaBOM
VupexaeHus u HactosiummM [lonoxenneM 3anaui U GyHKIHHN;

- cobiroatk TpeOGOBaHHS 110 OXpaHe TpyHa U 00ecIeueH o 6e30MacHOCTH TPya,
I0’KapHOH 0€3011aCHOCTH, CAHUTAPHOU THTHEHEI,

- cobmonate  TpeOOBaHMS  AEHCTBYIOIIETO  3aKOHOJATENbCTBA,  BBHINOJHSITH
PacIopsIAUTEIIbHBIC TOKYMEHTBI M HHBIE JIOKAJIBHBIE HOPMATUBHBIE aKThl Y UPEIKICHHS;

- CBOEBPEMEHHO M KaQUECTBEHHO IIPEIOCTABIISITE PYKOBOACTBY Y UPEXKACHUS JIFOOYIO
HH(POPMALHUIO, OTYETHI 0 IPOJIETIAHHOM padoTe;

- HOJIEPXKUBATE MaT€PUAIbHO-TEXHUYECKYIO 0a3y, obecneunBaTh €€ COXpaHHOCTD
1 5QPEeKTUBHOE UCIOTIH30BAHHKE;

- cobmonare mpaBa M cBOOOABI  OOydaromuxcs, poaurTesiedl  (3aKOHHBIX
IpeICTaBUTENeH) HECOBEPLICHHOIETHUX 00YYaOLIHXCsl, pAOOTHUKOB Y UpeKI€HHS;

- obecrieynBaTh pealn3alyio B IOJHOM 00BeMe 00pa3oBaTEeNBHBIX IPOrpaMM,
COOTBETCTBHE KaYeCTBA IIOArOTOBKM 00yYarOIUXCsl yCTAaHOBJICHHBIM TPEOOBAHUSM;

- BECTH CIJIEYIONIYI0 HOMeHKIaTypy nen (IIpunoxenune 1).

6.3. Otzen HeceT OTBETCTBEHHOCTH 338 HECBOEBPEMEHHOE M HEHAIJIEXKAIIEE BBITIOJHEHHE
BO3JI0)KEHHBIX Ha HEro YCcTaBoM YupexIeHus U HacTosuuM [lonmoxxeHuem (QyHKIuMH, 3ama4d u
00s13aHHOCTEH, B TOM YHCIJIC: 332 HEBBIIOJHEHHE WM HEHAJUIC)KAIee BHINOJHEHHE (YHKIHH,
OTHECEHHBIX K €ro KOMIIETEHIMH, 33 PeaJM3alldi0 He B IIOJHOM o0beMe 00pa3oBaTeIbHBIX
IPOrpaMM B COOTBETCTBHH C yueOHBIM IIJIAHOM, , @ TAKXKE 32 JKU3Hb M 3J0POBbE 00YUAIOIIHUXCS,
pabotnukoB Otzena, 3a HapyIICHHE MM HE3aKOHHOE OrpaHMYEHHE MpaBa Ha 0Opa3oBaHHE U
IPEeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM 00 o00pa3oBaHMM IpaB M cB0oOOJX 0OO0ydYaromuxcs,
ponuTenel (3aKOHHBIX IIPEICTABHTEINICH) HECOBEPIICHHOJETHHX OOYYarOLIMXCs, HapyIIeHHE
TpeOGOBaHUH K OpraHU3alUy U OCYLIECTBICHHIO 00pa30BaTENILHOM NI TeIbHOCTH;

7. YTBEPKJIEHHUE U U3SMEHEHUE HACTOSIIIETO ITOJIOKEHUS
7 1Hactosmee ITonoxenne oOCyknaeTcss Ha MeJarordueckoM COBETE M yTBEPIKIAETCS
JUPEKTOPOM.
7.2.Hactosimee ITonoxxeHune MOXeT OBITH M3MEHEHO PELIEHUEM I1€JarOTHYECKOT0 COBETA.



8. IIEPEYEHB JIOKAJIbHBIX 1 HOPMATHUBHBIX AKTOB,
PETJVIAMEHTUPYIOIIUX AESITEJBHOCTD

8.1. DenepanpHblil 3akon oT 29.12.2012 Ne 273-03 "06 obpasoBanuu B Poccuiickoit
Qenepanun"

8.2. OtpacneBble HOPMATHBHO-METOMYECKIE JAOKYMEHTBI 10 MPOYUIIIO JeATETLHOCTH
oTzena;

8.3. YeraB yupexnenus. Pemenns nejaroruyeckoro/MeToauyeckoro coera;

8.4. IIpukass! u pacopsnKeHus mupexropa ['bOY «JAT» «ConHeunslii ropoy;

8.5. VKazaHHs HEMOCPENCTBEHHOTO PYKOBOIMTEIS, U €r0 3aMECTUTEIIEH;

8.6.  IlpaBuia BHYTpEHHErO TPYIOBOTO pacriopsiika;

8.7.  VHble TOKaIbHBIE HOPMATHBHEIE AKTHI VYupexnenus.



